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Application form
• Refer to the guidance notes before completing this form
• Please write clearly in black ink or type
• Do not submit a CV as an alternative to any part of this form
• This form is available in other formats
1 Personal details
Title:   Mr
Mrs
Ms
Miss
Other  
 Last name:  




 First names:  




 Known as:  




 Previous names (for example, maiden name):  

 Address including postcode:  



Daytime phone:  

 Home phone:  
Mobile:  
 Email:  

 National Insurance number:  

 Do you require a work permit to work in the UK?
Yes 
No
Can we contact you at work?
Yes 
No
We will contact you by email and/or telephone wherever possible.


Tick as applicable:
The job for which  I am applying is in a school
The job for which  I am applying is teaching
The job for which  I am applying is non-teaching
I am applying for this post on a job-share basis
2 Current or most recent job
Name and address of your current or most recent employer, including postcode:
Job title:  


 Date you started:  
Current salary:  
 Department or section:  

Date you left (if applicable):  
 Notice you need to give your current employer:  


 Reason for leaving:  



Are you currently employed by the London Borough of Merton?
Yes 
No



Continue overleaf.
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Current or most recent job
Please give a brief description of your main duties and responsibilities


Continued from section 2.

	3 Employment history (put the most recent first)
Please provide details of your complete employment history, starting with your most recent job. If you have had any breaks in employment (for example periods of unemployment, study, raising a family
or temporary, voluntary or community work) please give full details of these periods. Continue on a separate sheet if necessary.
If you are applying for a teaching post, please include your teaching practice and/or experience here.
	

	Name and full address of employer
	Dates of employment
	Job title and main duties
	Reason for leaving
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4  A: Education  and qualifications
Please include details of your education, qualifications, training and membership of relevant professional bodies. If you are applying for a teaching post, please include your DfES/QTS/GTC numbers here. Continue on a separate sheet if necessary.
Name of school/college/university
Qualifications
Date
B: Training
Please give details of any relevant qualifications, courses or training that you have taken.
	Name of organising body
	Course or training
undertaken
	Date

	
	
	

	
	
	

	
	
	

	
	
	


C: Membership of professional bodies
	Name of body/association
	Membership grade
and number
	Date
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5 Relevant job information
Please use this space to tell us how your skills, knowledge and experience match the requirements of the job as it is described in the person specification. Please address all the criteria in the person specification. Use examples from your previous jobs, education, training or other activities (for example family, leisure, and voluntary or community work) to support your application. Please continue on a separate sheet if necessary.
Please do not enclose a CV as we will not consider it.
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6 Referees
We reserve the right to go to any past employer for a reference and will always seek references to cover a full five year history. Please therefore provide us with the details of two work–related referees wherever possible.
Full name and address of your current employer:
Phone number:  
  Fax:  
  Email:  
 What is this person’s relationship to you?
Can we ask this person for a reference now? Yes 
No
(Please tick)
If ‘No’, when can we ask them?

Full name and address of your other referee:
(preferably work-related)
Phone number:  
  Fax:  
  Email:  
 What is this person’s relationship to you?
Can we ask this person for a reference now? Yes 
No
(Please tick)
If ‘No’, when can we ask them?

7 Driving licence
Only complete this section if driving  a vehicle  is a requirement of the  job for which you are  applying.
Do you hold a current, clean driving licence?
Yes 
No
(Please tick)
If required,  are you prepared to use your car for work purposes?
Yes 
No
(Please tick) Please state which categories of vehicle you hold a licence for.
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8 Rehabilitation of Offenders Act 1974/Convictions
The London Borough  of Merton is committed to safeguarding and promoting the  welfare of children and young  people and expects all staff and volunteers to share this commitment.
Posts  involving  work with children, older  people, those with disabilities, learning difficulties and other vulnerable groups are  exempt from the  Rehabilitation of Offenders Act 1974. If you are  applying for work with any of these groups you are  required to tell us about any convictions, cautions or criminal  charges whether or not they  are  regarded as spent.
We will ask you to complete a disclosure application from the  Criminal Records  Bureau  (CRB) if it is appropriate to the  job. This will be stated in the  job description for the  role. Having a criminal  record will not necessarily bar you from employment with us, but refusal to undergo a check may mean  that you cannot be considered for the  job.
List 99 contains the names, dates of birth and teacher reference numbers of people whose employment has been barred or restricted, either on grounds of misconduct or on medical grounds.
Are you on List 99, disqualified from work with children, or subject to any sanctions imposed by a regulatory body (for example the General Teaching Council)?  If ‘yes’, please give details.
Yes 
No
(Please tick)
I am applying for a post which involves one of the groups described above and have a conviction or caution, spent or unspent, which must therefore be disclosed.  If ‘yes’, please give details.
Yes 
No
(Please tick)
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9 Additional Information
Are you related to anyone who works for the council or who is a councillor? Yes 
No
(Please tick)
If ‘Yes’, please give details including the name of the person and their job or position.
If you  ask any councillor  or employee of the  council  for special  treatment, we  will disqualify you  from appointment.
Do you have any business or financial interests which might conflict with the duties of the job or any council activity?
Yes 
No
(Please tick) If ‘Yes’, please give details.
The London Borough of Merton has a duty to protect the public funds it administers, and to this end may use the information you have supplied in your application within this authority for the prevention and detection of fraud. It may also share this information with other bodies administering public funds solely for these purposes.
Some posts are also subject to political restrictions under the provisions of the Local Government  and
Housing Act 1989. If this post is subject to these conditions, further details will be made available to you.
Declaration
I declare  that as far as I know  and believe the information on my application form and any supporting documentation that I have provided has been filled in fully and accurately. I understand this information may be used for registered purposes under the Data Protection Act 1998. I authorise the London Borough of Merton to check the information I have supplied.  If I am appointed to the post, I understand that if the information I supply  is not accurate or is false, you could withdraw an offer of employment or dismiss me. I understand that if I do not agree to this declaration you cannot consider my application.
Signature:  
Date:  

We have  a procedure for dealing with  complaints about the  recruitment process. If
you have  a complaint please write to: Resourcing Manager, London Borough  of Merton
Recruitment Team, 8th floor  Merton Civic Centre, London Road, Morden SM4 5DX.
7
Your name:

Position applied for:


Equal opportunities monitoring information
To make sure we are carrying out recruitment fairly we record the ethnicity, gender and disability of people who apply for jobs. We will treat your answers as strictly confidential and will only use the information you provide for monitoring purposes.
We will use the information you provide on this form to produce anonymous statistics to help us with equal opportunities.
Sex
Male
Female
Date of birth: 

How would you describe yourself (categories are based on the 2001 census)?
a  White 
British
Irish
Other
(Please give details)  

b  Mixed
White and black Caribbean
White and black African
White and Asian
Other mixed group
(Please give details)  

c Asian or Asian British
Indian
Pakistani
Bangladeshi
Tamil
Other Asian
(Please give details)  

d  Black or black British
Caribbean
African
Other black background
(Please give details)  

e  Chinese or other ethnic group
Chinese
Korean
Any other ethnic group
(Please give details)  

Do you consider yourself to be disabled?  (The Disability Discrimination Act 1995 defines a disabled person as someone with “a physical or mental impairment which has a substantial and long term effect on his or her ability to carry out normal day- to-day activities”.)
Yes
No
Prefer not to say
Please tick one of the following
Hearing impairment Speech impairment Visual impairment
Mental health (i.e. depression, stress) Progressive condition (i.e. cancer, HIV) Learning difficulties
Dyslexia
Diabetes
Physical disabilities
Other – please specify
 
 What is your faith/belief (categories are based on the 2001 census)?
None
Christian
Buddhist
Hindu
Muslim
Jewish
Sikh
Other
(Please give details)  

How do you describe your sexuality (categories are based on the 2001 census)?
Bisexual
Gay man or lesbian
Heterosexual
Prefer not to say
Our reference number:�
�
�
�
Position applied for:�
�
�
�
Where did you see this job advertised:�
�
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